
INTRODUCTION
Many thanks for applying to Pagoda’s internship programme and for working on the application requirements.
We’ve created this guide to help you submit your internship choices correctly. Please read and follow the instructions
carefully! You can also watch the video tutorials here: Online or In-Person.

INTERNSHIP LISTINGS
Before you submit your internship choices to Pagoda, make sure to browse the internship position descriptions from the links
below:

● In-Person Internship Positions
● Online Internship Positions

If you’ve applied for an in-person programme, open the in-person link. For the online programme, view the positions from
the online link.

IMPORTANT
Please be advised that for the online programme, you CANNOT choose any of the roles from these destinations as they are for
in-person participants only:

● Madrid (MAD)
● Manchester (MAN)

● Lisbon (LIS)
● Hanoi (HAN)

● Ho Chi Minh City (SG)
● Bangkok (BKK)

HOW TO BROWSE LISTINGS
STEP ONE - Filter the listing by Company Sector and/or Destination

● Company Sector: Select the option/s that best fits your preferences. There is a drop down selection option.

● Destination: Select all of your preferred destinations. There is also a drop down selection option. (Please note that
not all in-person destinations are available for your programme. If you do not remember which locations are available
for your programme, please reach out to your contact at Pagoda).

https://www.loom.com/share/01b3cf4d0d254e48b14adec0b9122785
https://www.loom.com/share/cf1d0a08c1484377a9b3bfd323a59904
https://pagodaprojects.com/in-person-internships/
https://pagodaprojects.com/online-positions/


● Destination and Company Sector: We recommend that you use both of these filter options at the same time for a
more narrowed-down list.

STEP TWO - Take note of your preferences
Once you have finished sorting the positions, carefully review each role, read the descriptions, and write down which roles
you’d like to apply for:

● Click the title or the icon. You will be redirected to a page where you’ll see the complete details of the role.



● On this page, you’ll see the position code, organisation description, what the role is, and a description of the role and
requirements.



● Please read these details carefully. If you’re interested in the role, write down the position title and the position code
(example below), as these are the key details you’ll need when submitting your internship preferences to Pagoda.

● Repeat the process until you’ve found at least 5 - 10 positions you like. Then, proceed to the next part of this guide.

HOW TO SUBMIT YOUR INTERNSHIP CHOICES
STEP ONE: Go to this Pagoda Internship Choices submissions link
At the top of the page, you will see the links for our online and in-person internship listings:

https://pagodaprojects.com/remote-choices


Before you complete the form, please view all the relevant listings first, and take note of the positions that you like.

Please remember that if you are participating in the online programme, you CANNOT select any of the roles from the
following destinations as they are for in-person only:

● Madrid (MAD)
● Manchester (MAN)

● Lisbon (LIS)
● Hanoi (HAN)

● Ho Chi Minh City (SG)
● Bangkok (BKK)

*Please complete the previous section first (How to Browse Listings) if you do not yet have a list of preferred roles at hand.

STEP TWO: Complete the General Information section
Using the exact same details on your application form. Otherwise, the form will not properly link to your application in our
system.

● Type in your full name

● Add the same email address that you used in your application

● Select the programme format. If you are taking part in an online internship, select online. Otherwise, select
in-person. If you are unsure of your programme format, please reach out to your contact at Pagoda.

STEP THREE: Once you have completed the General Information section, click Next to proceed



ONLINE
If you have selected Online as the Programme Format, the next section should look like this:

STEP FOUR: Type the position code or position title that you have previously noted in this field

Then, select the option that matches your choice. You will have to do this for each position. Repeat the process until you’ve
selected 5 - 10 choices.

STEP FIVE: Click on ‘Submit Form’ to send us your choices
Please double-check your choices before you submit!



You will see this message (below) once you’ve successfully submitted your choices. No further action is required!!

IN-PERSON
If you have selected In-Person as the Programme Format, the next section should look like this:

STEP FOUR: Tick the box of your preferred destination/s
Or your confirmed destination if you’ve already been offered a place in the programme. For this guide, we will be using Ho Chi
Minh City as an example.

A field will appear at the bottom of the form upon ticking each option. If you’ve selected two destinations, then 2 fields should
appear (1 field per destination).



STEP FIVE: Type the position code or title that you have previously noted as a preference
Then, select the option that matches your choice.

Repeat the process until you have selected 5 - 10 choices in each destination (where applicable).

STEP SIX: Click on ‘Submit Form’ to send us your choices
Please double-check your choices before you submit and make sure there are no duplicate selections!

You will see this message once you’ve successfully submitted your internship choices. No further action is required!

NOTE: If you are having any issues with the form, please send your internship choices (position codes and titles) to your
contact at Pagoda instead!

THANKS FOR SUBMITTING YOUR INTERNSHIP CHOICES!


